GRADUATE PROGRAM AND DEPARTMENTAL PROCEDURES

Department of Sustainable Bioproducts (DSB)
College of Forest Resources
Mississippi State University

The DSB administration office is located in 205 Franklin Center at the Sustainable
Bioproducts complex, adjacent to the MSU campus, at
201 Locksley Way
Starkville, MS, 39759
[phone 662-325-2116]

2024 Update

Contents

INTRODUCGCTION ...ttt sttt ettt sttt ettt et e she et et e ebeestesteabeeatetesbeentenbesbeentenbesbeentense saeeneeseas 3

ADMISSION ..ottt sttt e h bttt s e st b e st e b e e e s e e bt e bt nb e b et e e e st e bt et e s nb et et e e enenren 4
AdMISSION REGUITEIMEIES ...veevieeieriiereiirieeteeteeteesieeste s it esteesseesteeeseeesasesssesasesnsesnseessesnsesssesssessseesseesseessees 4
Acceptance and ONDOATAING ........ceverueriirierierieeieseee ettt ettt sb e s et et sae et e stesbe et e sbesbeenbenbesaeeneenne 4
DOMESHIC STUACTILS ...viiiiiiiiiiiiii it et a e b s sa e 4
INternational STUAENLS .....cc.eiiuiiiiiiiiiii et ettt sttt st sttt et et e b e et e e nbeesbeenaee s 5
Valid FOrms of IdentifiCation.......c.cueeiiiiieieeieeie ettt ettt et et sbe e b e sbe e b e saeesaeas 6
Graduate Research ASSIStantSHIPS .....oc.eeveriirieiieririesiese ettt ettt sttt sbe e e eees 7
Student Health BENefits ......ccccevviiiiiiiiiiiiiiiiiiici e 8

Workflow: Master’s of Science (MS), Thesis OPtion .......c.ceceeieeiieiieiienieree ettt 8
Program of Graduate Study, MS Thesis OPtion ......c.c.eevuieriiriieeiieiereeseesiee sttt e 8
Committee Request, MS Thesis OPtion.......c.cevereriererieeenieneeeeiese et et sr s sreenes 9
Thesis Research Proposal/Working Plan, MS Thesis Option ........ccccevereerienereenienenienienieneesiesieeeeeeene 9
Time Limit, MIS THESIS OPtiON ..ceeiueeriiieiiiiririeeiieerieeesiteesieesbeessteesstee e esiaeessteesseesssseessseesssessssessnseeensees 9
B T D LSS (= 1 LY (S T 10
Thesis DOCUMENT, MIS..... ..ottt ettt e ettt e e e e tr e e e e e beeeeeeabaeeeesseeeeaassseesassaeseasseeesansreeann 10

Workflow: Master’s of Science (MS), Non-Thesis Option (Campus 1).....c.ccveeeerereeneninieeneneneeeennene 10
Program of Graduate Study, Non-Thesis Option (Campus 1) ......ccccceverreeninerieneneereneneeiene e 10
Committee Request, Non-Thesis Option (Campus 1).....ceevcveeriiriiiiiniieeriiieniieeniieenieessieeeseessssieeesneesns 11
Comprehensive Exam, Non-Thesis Option (Campus 1).......cocerieriieiiinieniieeeneenee et e 11

Workflow: Master’s of Science (MS), Non-Thesis Option (Campus 5)......cccceeveerienirnienieenieeeiieesieenieenne 11

Program of Graduate Study, Non-Thesis Option (Campus 5) .....cccccveverreeriinerseneneeneneneeeeseseeneeneees 11



Committee Request, Non-Thesis Option (Campus 5)......ccceereerierieriiiniiiniieeieesieesieesieesieesee s seeeeeeneeens 12

Comprehensive Exam, Non-Thesis Option (Campus 5)......ccccevereerenireeninineeneneneesreseseesres e 12
Workflow: Doctor of Philosophy (PHD) OPtion........cccceereeriereeiienienienienieeiesseesieesie e seeseeeseessesnseens 12
Program of Graduate Study, PHD........cccooviiiiiiiiiiiiic ettt st ssaae e sbeesbee e 12
Committee ReqUESt, PHDD .....ccociiiiiiiiieiiee ettt sttt st sate e st e st e sbaessateesabeesnees 13
Dissertation Research Proposal/Working Plan, PHD ..........ccociiiiiiiiiiiiiiiieeeeeeeenee e 13
Preliminary Examination, PHD .........cocooiiiiiiiiieeceeee et 14
Admission to Candidacy, PHD ........cccoiiiiiiiiiiiiceee ettt sttt 15
Time LIMit, PHIDD oottt ee et e e e e e e e ataa e e e e e e eeeaataaeeeeeesesasraeeeeeeesaeeeas 15
Dissertation Defense, PHDD .........uuveiiiiiiiiiiieec ettt e ettt e e e e e s e saabae e e e e e e saaraeeeeessennnens 15
Dissertation Document, PHDD ..........oooiiiiiiiiiiieii ettt ee e eeeatee e e e e e e esaabaeereseeesnaarseeeeessennnnns 15
THESIS/DISSERTATION PREPARATION AND DEFENSE.......cooitiiiininieeeneeeeeneeeesee e 15
Defense of Thesis/DisSertation DOCUIMENLT........c.eeeeriiririeriinieeiesie ettt st sbe s eee e enes 16
Submission of Final Thesis/Dissertation DOCUMENL ...........cccooviniiiiiiniiiiiiiic e e 16
Publication and Presentation of ReSEarch..........ccoocuiiiiiiiiiiiiii e 17
INTERRUPTION OF PROGRAM DUE TO EMPLOYMENT ......ooiiiiiiiiineeeeeeeeeesieeeesre e 17
GENERAL DSB INFORMATION .....oiittiiiitiitiiiesie sttt sttt sttt st bt ettt st sbe st e sbesbeeseenbesbeeneensenne 18
CommUNICALIONS SKILLS ..eeuviiiiiriiiiiiiie ittt st st st stesbe s be et e e bt e sbeesbeesaeesaaesanesanesans 18
GENETAL DIULIES ...eiiiiiiiieiiie ittt 18
ReSEarch Progress REPOTT ......ceiuuiiiiiiiiii ettt sttt ettt b e b e b e s b e sae e saeesaeesane e 19
EQUIPIMENE USE....eetiitieiieiiiiieteie sttt ettt sttt et n e see e e e s e s st e nenreebeeae s sreeaneneis 19
Use of Laboratory EQUIPIMENT . .....cc.eeoveririeierieiieese ettt sttt be s e e e sne e 19

Use of MSU-0Wned VEhICIES ........ccocviviiiiiiiiiiiiiiniici e 19
APPENDIX 1. Masters Graduate Checklist .........ceciiiniiiiiiiniiiiiiiice s 20
APPENDIX 2. Thesis Research Proposal/Working Plan, MS Thesis Option ........ccccceeveereeneenecneenneennen. 21
APPENDIX 3. PhD Graduate CheCKIiSt.......couiiiiriiieiieiieieeieesie ettt ettt et as 23
APPENDIX 4. Dissertation Research Proposal/Working Plan, PHD..........ccccoooivvieiininienininecneeieee 24
APPENDIX 5. Preliminary Examination, PHD Proposal Outline..........cccccoevvviinieerieeinieinieeniee e 26

APPENDIX 6. Preliminary Examination, PHD Signature Page..........ccccocevveiiiiniiiniinniiiececeeeeee, 27



INTRODUCTION

This handbook has been prepared to familiarize graduate students who have majors or minors in
the Department of Sustainable Bioproducts (DSB) with the academic and operating procedures
of the DSB. A part of Mississippi State University (MSU), the College of Forest Resources
(CFR) consists of three academic departments, with the research conducted through the Forest
and Wildlife Research Center (FWRC) and service disseminated through the MSU Extension
Service.

Students are responsible for being familiar with the procedures specified in both:

» the MSU Graduate Catalog found on the Office of the Graduate School’s (OGS) website
here: http://catalog.msstate.edu/graduate and

» this document (DSB Graduate Handbook) found here:
https://www.bioproducts.msstate.edu/students/grad _handbook.pdf

For procedures not addressed in the DSB Graduate Handbook, student should follow the
procedures outlined in the MSU Graduate Catalog.

Supplemental information can also be found:
https://www.grad.msstate.edu/sites/www.grad.msstate.edu/files/2023-
07/GRADUATE%20ASSISTANT%20HANDBOOK FALL%202023.pdf

The DSB offers the following degree programs:

Degree Program Majors Concentration Area Campus

Master’s of Science Thesis Option Sustainable Bioproducts | NA 1

Master’s of Science Non-Thesis Option Sustainable Bioproducts | NA

Master’s of Science Non-Thesis Option Sustainable Bioproducts | NA

— || —

PHD Dissertation Required | Forest Resources Sustainable Bioproducts

Campus 1 = Face-to-Face; in-person; Starkville Campus
Campus 5 = Online; Distance Education

e For a PHD, the dissertation is intended to advance science and provide students with the
challenge and opportunity to demonstrate their ability to conduct independent research in
a selected or assigned area. Under the guidance of the major advisor along with the
review and approval by the student’s graduate committee, PHD students are expected to
conduct research projects with little direct supervision from their major advisor with a
dissertation document required.

e In contrast, the Master’s of Science (MS) thesis option is normally considered to be an
introductory research degree, with close supervision and guidance from the student's
major advisor and graduate committee with a written thesis document required.

e The Master’s of Science (MS) Non-thesis option is also considered an introductory
research degree, conducted under close supervision by the student’s major advisor and
graduate committee with a written research paper required.



ADMISSION

Admission Requirements

Refer to MSU Graduate Catalog: https://catalog.msstate.edu/graduate/admissions-information/
Applicants for a MS or a PHD should hold a bachelor's degree from a fully recognized four-year
institution of higher learning.

Prior academic performance, as measured by Grade Point Average (GPA), is a primary factor
used in determining admission categories. This information can be found at
http://catalog.msstate.edu/graduate/admissions-information/admissionstatus/#overviewtext.

International students who have earned prior degrees in the United States or come from countries
where English is the official language are not required to submit English-Language Test Scores.
The list of TOEFL/IELTS Exempt Countries is found at the following link

http://catalog.msstate.edu/eraduate/admissions-information/application-process/#applicationtext.

International students who do not meet this exemption must provide test results from either the
Test of English as a Foreign Language (TOEFL) or the International English Language Testing
System (IELTS) exams. The Department does not accept Medium of Instruction letters as a
substitute for TOEFL or IELTS test scores. To be considered for a DSB Graduate Research
Assistantship (GRA), the following scores are required:

IELTS Score TOEFL Score
Paper Based (PBT) Computer Based (CBT) Internet Based (IBT
6.5 550 213 79

Acceptance and Onboarding

Upon arriving at MSU, all new students are required to report to their major advisor by email and
in-person.

Domestic Students

The student is required to make an appointment with DSB Admin office located in the Franklin
Center, Bldg 11, Room 205 to begin the new hire orientation onboarding process. At that time,
additional instructions as to the documents required for the new hire orientation onboarding
process will be provided. This process should be completed as soon as possible by the student.

Student should then determine the “holds” in their Banner record. To address ‘holds™:

e Work with MSU Health Center (662-325-7539 https://www.healthcenter.msstate.edu/)
Immunization records will be required. Work with MSU OGS (662-325-7400) Final
transcripts must be sent directly to MSU OGS by Parchment or National Clearinghouse

e [t is the responsibility of the student to pay any fees associated with “holds”.

As soon as “holds” are cleared, consult with your major advisor and get registered for classes.
Students will be financially responsible for activity and/or special fees, which are assessed each



semester and must be paid before the student will be allowed to register for classes for the
upcoming semester.

Go to the MSU Campus Card office located in 108 Allen Hall to obtain your MSU ID card.
Parking permits are required on the DSB complex. Permits for a Graduate Assistant must be

purchased in-person at the Office of Parking Services. The student must take his/her MSU ID
and assistantship offer letter. See http://www.transportation.msstate.edu/parking/permits

International Students

Upon arrival at MSU’s Starkville, MS campus, international students are required to “check in”
online at MSU’s International Services Office (ISO):
https://www.international.msstate.edu/offices/international-services-office/newly-admited-
international-students/orientation.

Select and follow the instructions. On the web page listed above, please select the button that
looks like this:

Click Here for Request Portal

This is how the student’s SEVIS record is activated. Student must have a local address and
emergency contact to update in this portal.

Immediately, students must determine what existing “holds” are in their Banner record.

e Work with MSU Health Center (662-325-7539 https://www.healthcenter.msstate.edu/).
Immunization records will be required.

e  Work with MSU OGS (662-325-7400) Final transcripts must be sent directly to MSU
OGS by Parchment or National Clearinghouse.

e [t is the responsibility of the student to pay any fees associated with “holds”

As soon as “holds” are cleared, consult with your major advisor and get registered for classes.
Students will be financially responsible for activity and/or special fees, which are assessed each
semester and must be paid before the student will be allowed to register for classes for the
upcoming semester.

Go to the MSU Campus Card office located in 108 Allen Hall to obtain your MSU ID card.

Apply for a social security card as soon as the SEVIS record is active. Retain the receipt of an
application for a social security card.

With this receipt in hand, make an appointment with DSB Admin to begin the new hire
orientation onboarding process. At that time, additional instructions as to the documents required



for the new hire orientation onboarding process will be provided. This process should be
completed as soon as possible by the student.

As soon as the original social security card is received in the mail, make a 2nd appointment with
DSB Admin to complete the new hire orientation onboarding process.

More information for international students can be found by visiting
https://www.international.msstate.edu/offices/international-services-office/newly-admited-

international-students

Parking permits are required on the DSB complex. Permits for a Graduate Assistant must be
purchased in-person at the Office of Parking Services. The student must take his/her MSU ID
and assistantship offer letter. See http://www.transportation.msstate.edu/parking/permits

Valid Forms of Identification
All domestic and international students must maintain a valid form of identification.

For international students the following apply:

student’s program.

Type Description Requirement Ways to Renew Dept Process

Passport | government-issued Must be valid at all | With the Major professor
document that verifies your | times. permission of will submit a
identity and nationality for your major justification for
international travel. professor, absence with

schedule time to dates specified to
be absent to goto | DSB Grad
locations within Coordinator/DSB
US to renew. Admin.

Visa an endorsement placed Expiration date is At the end of the For special
within a passport that grants | usually just a few student’s program, | exceptions,
the holder official months after student must major professor
permission to enter, leave or | arriving at MSU. return to home will submit a
stay in a country for a country to renew. | justification
specified time period. Does NOT have to REQUESTING

be valid at all time for absence

times. with dates
specified to DSB

Do NOT leave the Grad

US if visa is Coordinator/DSB

expired. Admin.

1-20 Issued by MSU; proves that | MSU International | An Extension of Major professor
the student is legally Services Office time may be will submit
enrolled in a program of (ISO) issues fora | requested. See justification for
study here at MSU. period of 4 years at | ISO website. permission to

the beginning of a request extension

of time.

During the student’s program, the student is required to keep passports current. Student’s
should NOT LEAVE the United States for any reason without obtaining permissions outlined
above as well as a “Travel Signature” from the ISO.




Graduate Research Assistantships

Graduate Research Assistantships (GRA) are available in the DSB. They are competitive.

Academic responsibilities: Students on GRA must be full-time students as defined in the
Graduate Catalog http://catalog.msstate.edu/graduate/academic-policies/enrollment-
requirements/#fulltimetext. The DSB requires the following academic course load per semester.
The required full-time status must be maintained throughout the entire semester.

Academic Term Credit Hours
Required by DSB
Fall Semester 13
Spring Semester 13
Summer Semester 6

An assistantship will continue throughout the student’s program provided that funding remains
stable. Assistantships are:

e Two years for a MS and three years for a PHD

e Contingent on funding continuation and satisfactory academic performance (i.e., greater
than a 3.0 GPA)

¢ Contingent on satisfactory progress on the student’s research and/or professional
paper/project, thesis, or dissertation.

A student’s major advisor will assign a grade of satisfactory (S) or unsatisfactory (U) at the end
of each semester. One U grade will result in the revocation of a student’s assistantship funding,
while two consecutive U grades will result in the student’s dismissal.

Work Responsibilities: Students who receive a GRA are expected to work the time stipulated as
outlined in their DSB offer letter.

Assistantships typically represent half-time positions based upon a 40-hour week. Each week:

e Students will attend academic classes and labs, as outlined on their program of study
AND

e Students will be present at the DSB for a minimum of 20 hours per week for research
work. These 20 hours represent the credit hours and grade earned in SBP 9000
AND

e Students will draft, format, and edit their thesis/dissertation documents and manuscripts
in addition to the above requirements

The student’s major advisor has the discretion of deciding how the work hours will be assigned.
The assigned work (i.e., research, teaching, service) may or may not be directly related to the
student’s specific research or professional project.

Students receiving assistantships do not earn leave time, personal or medical.



Students on assistantship are allowed to take holidays as specified here
https://www.hrm.msstate.edu/benefits/employee-holidays .

As a general rule, students on assistantship are not permitted to have additional employment
beyond the assistantship.

Requests for time extensions for students on assistantships require a written justification from the
student and must be co-signed by their major advisor with the funding source identified. All
requests must be approved by the DSB Graduate Coordinator and/or Department Head.

Additional information on GRA procedures can be found online from the MSU OGS
http://catalog.msstate.edu/eraduate/graduate-assistantships/.

Student Health Benefits

Graduate students (domestic and international) are eligible to participate in the University’s
Student Injury and Sickness Insurance Plan. Details of this plan can be found on the MSU
Student Health Center’s website https://www.healthcenter.msstate.edu/insurance . International
graduate students are required to maintain valid health insurance while attending MSU. All
international students will be enrolled in the student health insurance program at the time of
registration, unless proof of comparable coverage is furnished to the Administrator at the MSU
Student Health Center. Graduate students receiving a GRA are eligible to be reimbursed by the
DSB for their health benefit premiums. To be reimbursed, students must provide a copy of their
MSU Banner account after the “Last Day to drop a class (36" class day)” to the DSB Admin.

Workflow: Master’s of Science (MS)., Thesis Option

While the MSU OGS Catalog has stated MS degree requirements here
http://catalog.msstate.edu/graduate/academic-policies/masters-requirements/, the DSB has
additional requirements stated below that must be met. A DSB MS Graduate Checklist will be
provided to each student. See Appendix 1.

Program of Graduate Study, MS Thesis Option

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Program of Study (POS) form found here:
https://www.cfr.msstate.edu/docs/students/forms/graduate_program_of study_cfr.pdf

The POS must be submitted to the DSB Admin upon completion for review and processing.

All students are required to take:

SBP Graduate-level coursework (minimum of 12 at the 8000 level) 12
SBP 8111 Research Seminar [ 1
SBP 8121 Research Seminar I1 1

SBP 8013* Advanced Wood Science & Technology 3




SBP 9000 Research in Sustainable Bioproducts 6

Graduate-level electives can be 8000 or 6000; can be from departments other than SBP 7

SBP 7000 Direct Individual Study (no more than 6 hours total) may be used to satisfy 8000-level course
requirements

LIB 9010 in the student’s last semester is mandatory to meet the MSU OGS requirements for graduation.

Total Hours 30

* Unless review of transcript shows wood science educational background or equivalent
experience.

A student is expected to maintain a 3.0 GPA across all courses.

Committee Request, MS Thesis Option

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Committee Request Form found here:
https://www.grad.msstate.edu/students/forms The committee must meet the requirements stated
in the MSU Graduate Catalog http://catalog.msstate.edu/graduate/academic-policies/graduate-
committee/ The Committee Request form must be submitted to the DSB Admin upon completion
for review and processing.

Thesis Research Proposal/Working Plan, MS Thesis Option

The major advisor will determine with the student their research topic for the Research
Proposal/Working Plan based on available project(s) suitable for their thesis research and
funding source.

Purpose: To assure that the research work is within the student's capabilities, the experimental
design is scientifically sound, and the work is appropriate to meet degree requirements. Serves as
a guideline for the student’s program to assist with time management and ensure the student’s
accountability for completing the research. See Appendix 2 for the format for this document.

Student is Required to:
Present to their committee within their 2nd semester of enrollment.
Committees should be allowed at least 1 week to review before the student’s
presentation.
Plan should be approved and signed by the committee members by the end of the
student’s 2nd semester.
A signed, approved copy will be filed with the DSB Admin Office for processing.

Time Limit, MS Thesis Option

Eight years is the time limit for completion of a master’s degree.
https://catalog.msstate.edu/graduate/academic-policies/masters-requirements/#timelimittext




Thesis Defense, MS

The thesis defense must take place no later than the "last day for thesis/dissertation defense" as
published in the Graduate Academic Calendar https://www.grad.msstate.edu/students/graduate-
school-calendar of the MSU OGS. DSB Admin requires a minimum of 3 weeks’ notice prior to
scheduling the student’s date of defense. An email invitation will be sent from the DSB Admin.
Guidelines for the defense can be found here: https://catalog.msstate.edu/eraduate/academic-
policies/masters-requirements/#thesistext

Thesis Document, MS

MS students should refer to the section “Thesis/Dissertation Preparation and Defense” for
specific information.

Workflow: Master’s of Science (MS). Non-Thesis Option (Campus 1)

While the MSU OGS Catalog has stated MS degree requirements here
http://catalog.msstate.edu/graduate/academic-policies/masters-requirements/, the DSB has additional
requirements stated below that must be met.

Program of Graduate Study, Non-Thesis Option (Campus 1)

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Program of Study (POS) form found here:
https://www.cfr.msstate.edu/docs/students/forms/graduate_program_of study_cfr.pdf

The POS must be submitted to the DSB Admin upon completion for review and processing.

All students are required to take:

SBP Graduate-level coursework (minimum of 12 at the 8000 level) 12
SBP 8111 Research Seminar [ 1
SBP 8121 Research Seminar I1 1
SBP 8013* Advanced Wood Science & Technology 3
Graduate-level electives can be 8000 or 6000; can be from departments other than SBP 13

SBP 7000 Direct Individual Study (no more than 6 hours total) may be used to satisfy 8000-level course
requirements

Total Hours 30

* Unless review of transcript shows wood science educational background or equivalent
experience

A student is expected to maintain a 3.0 GPA across all courses. A comprehensive exam is
required in the student’s final semester.



Committee Request, Non-Thesis Option (Campus 1)

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Committee Request Form found here:
https://www.grad.msstate.edu/students/forms. The committee must meet the requirements stated
in the MSU Graduate Catalog http://catalog.msstate.edu/graduate/academic-policies/graduate-
committee/ The Committee Request form must be submitted to the DSB Admin upon completion
for review and processing.

Comprehensive Exam, Non-Thesis Option (Campus 1)

A comprehensive exam is required in the student’s final semester. The exam must take place no
later than the "last day for non-thesis comprehensive exam" as published in the Graduate
Academic Calendar https://www.grad.msstate.edu/students/graduate-school-calendar of the
MSU OGS, with a prior notice sent to the DSB admin by the major advisor. The major advisor
will guide the student to determine a topic, prepare a written document and a presentation.
Committees should be allowed at least 1 week to review the written document before the
student’s presentation. A signed, approved copy of the student's written document and
presentation will be filed with the DSB Admin Office. The written document, presentation, and
report of exam results must be submitted to the DSB Admin upon completion and signature by
all committee members for processing.

Workflow: Master’s of Science (MS), Non-Thesis Option (Campus 5)

Basic information about the Campus 5 option can be found here
https://www.online.msstate.edu/sbp

While the MSU OGS Catalog has stated MS degree requirements here
http://catalog.msstate.edu/graduate/academic-policies/masters-requirements/, the DSB has additional
requirements stated below that must be met.

Program of Graduate Study, Non-Thesis Option (Campus 5)

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Program of Study (POS) form found here:
https://www.cfr.msstate.edu/docs/students/forms/graduate_program_of study_cfr.pdf

The POS must be submitted to the DSB Admin upon completion for review and processing.

All students are required to take:

SBP Graduate-level coursework (minimum of 12 at the 8000 level) 12
SBP 8023 Professional Practices in Wood Products Industry 3
SBP 8203 Graduate Capstone Seminar 3
SBP 8013* Advanced Wood Science & Technology 3
Graduate-level electives can be 8000 or 6000; can be from departments other than SBP 9




SBP 7000 Direct Individual Study (no more than 6 hours total) may be used to satisfy 8000-level course
requirements

Total Hours 30

* Unless review of transcript shows wood science educational background or equivalent
experience.

A student is expected to maintain a 3.0 GPA across all courses. A comprehensive exam is
required in the student’s final semester.

Committee Request, Non-Thesis Option (Campus 5)

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Committee Request Form found here:
https://www.grad.msstate.edu/students/forms The committee must meet the requirements stated
in the MSU Graduate Catalog http://catalog.msstate.edu/graduate/academic-policies/graduate-
committee/ The Committee Request form must be submitted to the DSB Admin upon completion
for review and processing.

Comprehensive Exam, Non-Thesis Option (Campus 5)

A comprehensive exam is required in the student’s final semester. The exam must take place no
later than the "Last day for non-thesis comprehensive exam" as published in the Graduate
Academic Calendar https://www.grad.msstate.edu/students/graduate-school-calendar of the MSU
OGS, with a prior notice sent to the DSB admin by the major advisor. The SBP 8203 Graduate
Capstone Instructor in collaboration with the major advisor will guide the student to determine a
topic, prepare a written document and a presentation. Committees should be allowed at least 1
week to review the written document before the student’s presentation. A signed, approved copy
of the student's written document and presentation will be filed with the DSB Admin Office. The
written document, presentation, and report of exam results must be submitted to the DSB Admin
upon completion and signature by all committee members for processing.

Workflow: Doctor of Philosophy (PHD) Option

While the MSU OGS Catalog has stated PHD degree requirements here
http://catalog.msstate.edu/graduate/academic-policies/phd-requirements/, the DSB has additional
requirements stated below that must be met. A DSB PHD Graduate Checklist will be provided to
each student. See Appendix 3.

Program of Graduate Study, PHD

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Program of Study (POS) form found here:
https://www.cfr.msstate.edu/docs/students/forms/graduate_program_of study_cfr.pdf

The POS must be submitted to the DSB Admin upon completion for review and processing.

All students are required to take two graduate seminar courses, SBP 8111 and SBP 8121. PHD
students without a wood science background or wood science experience will also be required to



take SBP 8013 Advanced Wood Science & Technology. The student’s “official” transcript must
be reviewed for that determination to be made. In total, PHD students must take at least 12 credit
hours of SBP courses. The courses selected should be approved by the student's committee. In
the student’s final semester, enrollment in LIB 9010 is mandatory to meet the MSU OGS
requirements for graduation.

The program shall generally consist of three academic years beyond the bachelor’s degree as a
full-time student. The total number of course credit hours required must be consistent with the
requirements as stated in the MSU Graduate Catalog
http://catalog.msstate.edu/graduate/academic-policies/phd-requirements/#programofstudytext

DSB requires that doctoral students earn at least 54 credit hours of graduate credit beyond the
bachelor's level, which includes a required 20 credit hours of SBP 9000 Research in SBP. Of the
54 credit hours, at least 24 must be from GPA-graded graduate coursework with a minimum of
12 credit hours at the 8000 level or higher. The remaining 10 credit hours can be earned with
coursework credit hours, SBP 9000 credit hours, or a combination of both.

Additionally, with the approval of student’s major advisor and committee, the DSB allows

e up to 9 graduate credit hours to be shared from a previous graduate program to a
subsequent program at the doctoral level at MSU. At the doctoral level, transfer credits
cannot exceed one-half of the coursework requirements.

e up to 12 graduate credit hours to be transferred from other domestic or international
universities

The allowance of shared credits or transfer credits is not guaranteed. The discussion to request
shared or transferred credits must first take place between the student and the major advisor.
Together the student and major advisor will work with the DSB Admin Coordinator to
prepare/process the request to the OGS.

A cumulative grade point average of a 3.0 or better is required in all coursework.

Committee Request, PHD

Within the first semester of a student’s program, the DSB requires students and their major
advisor to complete the Committee Request Form found here:
https://www.grad.msstate.edu/students/forms The committee must meet the requirements stated in
the MSU Graduate Catalog http://catalog.msstate.edu/graduate/academic-policies/graduate-committee/
The Committee Request form must be submitted to the DSB Admin upon completion for review
and processing.

Dissertation Research Proposal/Working Plan, PHD

The major advisor will determine with the student their research topic for the Research
Proposal/Working Plan based on available project(s) suitable for their dissertation research and
funding source.



Purpose: To assure that the research work is within the student's capabilities, the experimental
design is scientifically sound, and the work is appropriate to meet degree requirements. Serves as
a guideline for the student’s program to assist with time management and ensure the student’s
accountability for completing the research. See Appendix 4 for the format for this document.

Student is Required to:
Present to their committee within their 2nd semester of enrollment.
Committees should be allowed at least 1 week to review before the student’s
prese